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2nd ed. July 26, 2023 « Added revision history

» Added illustration of how to configure
folders when using the analysis tool
» Modify wording
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I 0, Overall composition

In-house With mL_|ItipIe
inspection suppll_ers_
communication
Self- Inspection of chemical
Diagnosis | substance management system
Sheet and operation status (input of

information)

Analysis *only 1 answer -

Export text file

Analysis Import of text files output from
Tool self-diagnostic sheets

Analysis *multiple answers possible *When analyzing

multiple answers

Feedback sheet output -

Z
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I 0, Overall composition

Overall flow and file relationship diagram

Step 1, Input of information Step 4, Analysis
Self-Diagnosis Sheet Analysis Tool
Step 2, Export of Step 3, Decryption and Step 5, Generating
encrypted text file import of text files feedback sheet (PDF)

N /7 N

Storége Feedback sheet
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I 1, Outline of the Self-Diagnosis Sheet

- I
Al B C D E F G H
Self-assessment Sheet for the Guidelines for the Management of Chemicals in Products
Hide gquestions that do not ™ Hide unselected items

(1 ) need to be answered (2)

Self-assessment Sheet for the Guidelines for the Management of Chemicals in Products

Respendent information

almd

apan Automobilc Manufacturces Association

Reset input values

(3) ‘ (4) ‘ (5)

Response date (yyyy/mm,/dd)

Supplier code

Company name

Organization name (e.g., division name, department r

Management operations for  |Department of the responsible person
chemicals in products Informaticn on Title
(environmental cperations) the responsible Name
person Phone number
E-mail
Department in charge Responding department
Information on Title
the person in Name
charge Phone number
E-mail
Input form Questions and Scoring Items ® [ 3

Checkboxs/Buttons (1) to (5) are explained on page 8
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I 1, Outline of the Self-Diagnosis Sheet

1516 - £ v
Al B & D E F G H ] -
1 Self-assessment Sheet for the Guidelines for the Management of Chemicals in Products
2 - -
3 :Lﬁﬂziﬁ:::;;za;:o not [ Hide unselected items Reset input values Import Export
4
70
71 Check sheet entry form
T2 1. State of the organization and management system
73 1.1. Management system
T4 1.1.1. Acguisition of management system certifications (acquisition of 1IS014001 or other envirenmental certification (simplified EMS)) and operation of it Chedk Item
75 ' We have not acquired management system certifications. (6
77 ¢ We have acquired management system certifications but do not have a system for maintaining them.
T4 ¢ We perform activities according to the certified system on an irregular basis.
80 " We conduct internal audits on a regular basis to maintain certifications.
81 " We conduct internal and external audits on a regular basis to maintain certifications.
114 2. Basic policy and management framework
115 2.1. Basic policy on chemicals in products
116 2.1.1. Existence of policy on management of chemicals in products and dissemination in and outside the company (organization] Check Itam
117 ™ we do not have a policy on management of chemicals in products.
118 ¢ Although the department in charge of actual cperations has a policy, that pelicy is not used throughout the company (crganization).
121 ¢ We have established a company (organization) policy, disseminated it in the company (organization), and publicly announced it.
122 ¢ We review and update the policy on a regular basis and announce details in the company (organization).
123 ©  We review and update the policy on a regular basis and announce details publicly as well as in the company (organization). -
Input form Questions and Scoring Items ® [ 3

Button (6) is explained on page 8
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I 1, Outline of the Self-Diagnosis Sheet
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ERE T

(1)

(2)

(3)

(4)

(5)
(6)

Hide questions
that do not need
to be answered

Hide unselected
items

Reset input
values

Import

Export

Check Item

Shows or hides
questions that do
not require an
answer.

Only selected
responses will be
displayed.

Erase all input
values in a batch.

Loads previously
entered data.

Export .txt data for
submission.

Displays
explanations of the
questions.

Check this box if you want to display only the
questions that require answers.

EXAMPLE. You want to display more items on
one screen.

This eliminates unnecessary display, so you can
save yourself the trouble of scrolling when
proceeding with your answer.

Press the button to clear all entries.
To modify individual questions, please select
other choices.

By entering the same supplier code as in the
past, the respondent’s information can be re-
entered automatically.

Use when submitting data to customers.

Please also review the guidelines in conjunction
with the chapter of the guidelines as they are
indicated.
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I 2, Input of information

Overall flow and file relationship diagram

- e o e = = =
\
I' Step 1, Input of information | Step 4, Analysis
| I 1
l - N
l
l
: g i) l a i)
Self-Diagnosis Sheet )] Analysis Tool
Tt T g ) \
Step 2, Export of Step 3, Decryption and Step 5, Generating
encrypted text file import of text files feedback sheet (PDF)

N /7 N

Storége Feedback sheet
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Item Description

R

Response date / Supplier code / Company
Respondent name / Organization name / Department /
) . 14 : /
information Information on the responsible person /
Information on the person in charge

Text input

Questions regarding delivered products/transaction Radio button

Preparatory details/business form/management status :
: 12 : selection

questions * The number of questions on the check sheet entry (Text input)
form varies depending on the answers. P
Select the existence of a system and .

Check sheet 35 implementation status (up to 5 levels) Radio button

entry form * Ttems that require an answer will be changed selection
according to the answers to the preparatory questions

Free-form For individual company communication, .

2 . Text input
comment Absorb opinions about the tool

10
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Operating procedure: decrypt encrypted text filexx and import

AlB | C D E|F G H

xDecrypting encrypted data back to the original data.
|

1 5elf-assessment Sheet for the Guidelines for the Management of Chemicals in Products
3 :;1212?:2:;:;30 not I Hide unselected items Resetinput values I Import ‘ I Export ‘
. ‘ NN BN NN N J
(1) Enter the same supplier et
code as previously entered — (3) Select encrypted
o —— (2) Click “Import” button — yp

9 Supplier code I AAAAA I | | teXt File
10 Company name - -

11 Organization name (e.g., division name, department r o |

1% Management operations for ‘Department of the responsible person |

Al B c D E F G H

1 Self-aszeszment Sheet for the Guidelines for the Management of Chemicals in Products

2

3 :Liili;is::::v::?_gsg not I Hide unselected items Reset input values Import Export

4

5 Self-assessment Sheet for the Guidelines for the Management of Chemicals in Products

6

7 Respondent information

8 Response date (yyyy/mm/dd) Microsoft Excel x

g Supplier code

10 Company name PN

n m I '.o_' Input answers importing is complete.

12 m 1 -y

o fprmnnne (@) Click “OK” button —— (10

14 {environmental of — !_ e ,

15 e [ ——— 000-000-0000

16 |E7ma'\| name ASALALL com

17 Department in charge Responding department Emviroment Dept

Z T

(Notes.)

If you do not enter the supplier code, the text file cannot be read.

11

We recommend that you maintain a supplier code.
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I 3, Export of encrypted text file

Overall flow and file relationship diagram

Step 1, Input of information Step 4, Analysis
Self-Diagnosis Sheet Analysis Tool

i et S AN

[ Step 2, Export of \ Step 3, Decryption and Step 5, Generating
I encrypted text file : import of text files feedback sheet (PDF)
: !
|
| ; al
, | PO ||
\ )] Feedback sheet

N e e e e e - S tirage 7/ . The information is encrypted to ensure confidentiality

when transmitted to the submitting party. 12

The file is converted to a text file to reduce file size.
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I 3, Export of encrypted text file

Operation Procedure 1 : Preparation (Creation of "Storage" folder and "Output" folder)

The "Storage" and "Output” folders should be created in the same folder as the analysis tool on the
PC (see Fig. 1).

If you save the text file output from the self-diagnosis sheet in the "Storage" folder,
results can be imported by following the procedure on p. 13 and beyond in the Analysis Tool.

Fig. 1 Folder Structure

[ N—— [ N——
Folder ; Optional Folder ; Output
—___ .
; Text file output from the self-diagnosis sheet

(Only "txt" extension is available)
Folder ; Storage

— n ; Analysis tools (analysis_tools_ver_1_0.xIms)

(Notes.)

The system will not work properly with folder structures other than that above.
Also, please create a folder in your PC, as it will not work properly in the cloud. 13
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Operation Procedure 2 : Export an encrypted text file

Al B C D E F G H |
1 self-assessment Sheet for the Guidelines for the Management of Chemicals in Products
2 . -
3 :::j[igzseuaﬂ::;ziégm not ™ Hide unselected items Resetinput values
4
5 sell 5 in Products
6
"= (1) Check suppli d
o] [n eCcK su Ier coae — o
9| [su I T

. n n

10 Company name - Wy (2) Cllck EXport button
11 Organization name (e.g., division name, department r EECEE]
12 Management operations for  [Department of the responsible person Emviroment Dept
13 chemicals in products Information on Title Emviroment Dept
14 (environmental operations)  |the responsible Name name A
15 person Phone number 000-000-0000
16 E-mail name A@AAALL com
17 Department in charge Responding department Emviroment Dept

(3) Enter file name

EWEHHTRE

&« v 4 ¢ » PC» FATMT » Self diagnosis

=8 - FLNIANS-
& 7497 FIEA
Microsoft Excel

) Box

Erc

¥ Fur0-7

T7A L& (NE

2020
2021

2023

v O Self diagnosisDiEE

(4) Click "Save” button

m

TP NDER( D T (O -

FALE: JAMA-JAPIA 59: U0EM

~ THF-mIERR

F4R: FANLOEN

- 14
Y-IliL) g+ ‘Cance\
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I 4, Decryption and import of text files

Overall flow and file relationship diagram

Step 1, Input of information Step 4, Analysis
N T T T T TLALTS

X g |

i) a1

Self-Diagnosis Sheet Analysis Tool |

pJ *
Step 2, Export of Step 3, Decryption and | Step 5, Generating
encrypted text file import of text files feedback sheet (PDF)

N S N

Storége Feedback sheet

\

!
l
l
l
l
|
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I 4, Decryption and import of text files
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Operation Procedure 1 : Set of supplier codes to import

A

ji=

1
il
3
4
5

ITESTOO

TEST1O

TEST11

6 ITEST13

7

ITESTIS

8

8 ' BBEEEH

10
11

12
13

AAAAA

141

151

15
17
18
18
20
21

22

) | e e e e e e e e e -] - q

23

T

24

(2) List the supplier codes to be imported from the
encrypted text files in the “Storage” folder.

* It is OK even if there is no text file of the listed supplier code.

Image of text file compositing and importing

Text files in the "Storage" folder

Analyze

Codes to be imported

(1) Select “import codes” sheet.

Y ol N

3 FY specification & file import ||imp|3rt|::|3|:|55 !FB | Linedata | com| .. (4 4 16

L
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I 4, Decryption and import of text files

Operation Procedure 2 :

Import text files
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A B C D E F G H I J K L Il M
1
2 O ———— —--------\
g Flscal\farm the vy format. 1 { I Far importing text files in the “Storage” folder, and adding following sheet.
4 IQO ar | | 1 - [v]_datakase
5 W, ] | Import - [v¥].B cuestion result
G - 1 I v Lanswer list
7 e 0T Upelating “FB" sheet.
B & _§& _§& _§® _§ & B & 4
(2) Enter the last two digits (3) Click “Import” button
of the fiscal year —
e SWBD For swapping contents in “FB" sheet to [¥¥] vear.
13
14 4 company code AAAAA TEST(IJO
15 7§ company name AAAAA compan TESTOO compan
16 - —— = = :
e 1 11 |Maragesart systam 141 [Aoqus kion of maragemerk systam cartficar e (Roquis £ of 150 14001 o cther TRUE I TRUE 3
o . ol 5| e o P— - TRUE 1 TRUE 1
(1) Select "FY spec|f|cat|on . e N Y e e TRUE i TRUE i
. . " " 2 ol Gl Pt FALSE TRUE 1
& file import" sheet B el | = N 2 e S i L
% . e L e (4) Click “OK” button
22 . - i e s [ TRUE 1 TRUE a
o7 | e B o o Completion of import [ - TRUE 1 TRUE 1
& e g ™ e vt TRUE 1 TRUE 1
24 4™ TEN I BN BN B SN BN B .. e eae e e e e ‘ oK | °: ereparhmed TRUE 1 TRUE 1
r I  Fv specification & file import  * 2 s e = ——— TRUE 1 IEEE ?
e (5) Check that the following sheets are created e
: ae==== - [FY]_database ThE T3
. e X TRUE 1
« . - [FY]_B_question_result TRUE i
o o [ . TRUE 1
o _ TRUE 1
: — [FY]_answer I|st ‘ o 4 70
. e e e T— e I TRLIE [ =

4 ... | import codes

FB I 22_database Idatabase 22_B_question_ resu\t B_questiun_resu\t l 22_answer list 'answerhst -{-- 4
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I 5, Analysis

Overall flow and file relationship diagram

’____-

\
Step 1, Input of information { Step 4, Analysis

|

: ' N I

i N <
\

Self-Diagnosis Sheet Analysis Tool

\____-

\ Pl N\

Step 2, Export of Step 3, Decryption and Step 5, Generating
encrypted text file import of text files feedback sheet (PDF)

N /7 N

Storége Feedback sheet
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-
. company code ARAAA TEsTO00
14 » company name AAAAA compan TEST00 compan
B r r

[ s et = [ . TRUE 1 TRUE 3
=== BT TRUE 1 TRUE 1
22 | Waragemerk fhamenork for chem ksl rodacts. 221 nprodcts TRUE 1 TRUE 1
B T FALSE TRUE 1
= | e E—— TRUE 1 TRUE 3
5 e - TRUE 1 TRUE 3
o o : TRUE 1 TRUE 3
: T o o Microsoft Excel X Jaten st drveriws | TRUE 1 TRUE 3
. TRUE 1 TRUE 3
== o e B < import TRUE 1 TRUE 1
N o [ TRUE 1 TRUE 1
N . = TRUE 1 TRUE 1
u| P e e LT P TRUE 1 TRUE 3
TRUE 1 TRUE 1

ol e,
a) TRUE 1 TRUE 3
o) FALSE TRUE 1
ul e - TRUE 1 TRUE 3
. Sl S v TRUE 1 TRUE 1
al 452 e ' FALSE TRUE 1
o = M;;;wg‘;?;F;\mw o oo o TRUE 1 TRUE 1
3} w2 €=} 1) TRUE 1 TRUE 1
| Femn I aLM.J \~7 at Wwwm;,,:m:,, T TRUE 1 TRUE 3
5

Analyzable items (graphical representation)

Each company All captured data

Type of Analysis
yp y Preparfatory Questions Prepa rgtory
questions questions

Questions

Self-diagnosis sheet.xlsm v v
(a) "FB" sheet v v
(b) "[FY]_database" sheet v

(numerical values)

(c) "[FY]_B question_result" sheet v
(d) "[FY]_answer list" sheet 4

19
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I 5, Analysis
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Operation Procedure : Swap Fiscal Years

A B C O E F G H I J i8 L i il ]
LB N N | -
Fiscalyﬂrm the chrmat For importing text files in the "Storage” folder, and adding following sheet.
20yea' - [vv]_database
Import - [¥¥] B guestion result

s I o) R o o e

(2) Enter the last two digits
of the fiscal year

‘-- --,
G L

- [y answer list
For updating “FB” sheet.

I Swap
13

14 |

16

For swapping contents in “ FB" sheet to [vY] vear.

--,

file import" sheet

(1) Select “FY specification &

1
22
23
24 -—— - -—— .

|

(3) Click “Swap” button

A & & & & & & & & &

-

3 l FY specification & file import || import codes | FB | 22_database 21_database database 22Bg.. (B ] 3
—3

20
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I 6, Generating feedback sheet (PDF)
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Overall flow and file relationship diagram

Step 1, Input of information

iy

Self-Diagnosis Sheet

\

Step 2, Export of
encrypted text file

N

Storage

Ste

v

Step 4, Analysis

g,

Analysis Tool

p.J \/" ______ RN

p 3, Decryption and Step 5, Generating
import of text files feedback sheet (PDF)

\

\ Feedback sheet Y
21

g NN ENm EEm S
-—ee e e - s . P
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I 6, Generating feedback sheet (PDF)

Operation Procedure 1 : Qutput each individual company's feedback sheet

i =] r o] F F & H | J K L M M [u] P =]
[ |

(2) Enter the supplier code, . [ erorecres |
or select it from pull-down menu "0 s (3) Click “Generating PDF” button

als in
Froducts
2
Thank yo_ r cooperation about Self-examination Sheet for the Guidelines for Managing Chemicals in Products
3 N A~ —
4 “""“‘“‘{ TEST13 ! TEST13 company Generating all FDF I Generating FOF
5 ML BB 4 [ |
5 \ L L L L 4
7 |Your answers about Preparatory questions Answer  Esample
2 G Do you deliver parts or materials for currently mass—produced products? TRLUE
3 7. Do oyou deliver parts or materials o support old models Gaftar dizcon tinuation ¥ TRUE
10 C3. Do you deliver prototype parts? TRUE
1 Cd. Cooyou deliver plant facilities or secondary plant materials? FALSE
10 05, Do you desien and dewelop parts and materials? TRLUE
12 06, Do you deliver parts and materials a2 a trading company or diztributor without actually manufacturing them? FALSE
14 7. Do your manufacturing processes include conwersion processes listed in Table 4.2 in the Guidelines? TRUE
15 C8 . Lo your domestic and owerseas subsidiaries and subocontractors perform production activities? TRUE
15 8. Lo you use industry-standard communicatige tocle foe chamicals in oo neoductes TRUE
17 G110, Lo yiou apply the latest wversions of manage on 297 TRLUE
- C11. Do you use the latest wersion of customer (1) Select "FB" Sheet FALSE
18 012 Do you refer to the latest version ofthe o TRUE
N
o |1) Total score
il | ———— |
3 FY specification & file import import code FB !2_database 21_database database 22_B_question_result 22
L ]

Copyright© Japan Automobile Manufacturers Association, Inc.



almd

apan Automobilc Manufacturces Association

I 6, Generating feedback sheet (PDF)

Operation Procedure 2 : Qutput all companies’ feedback sheets

& B r: s] E = c] H | J 9 L [ I ] F e
. 1;’2'
(2) Enter the supplier code, - PROTECTED
g sneet
- : LSRR R A Q u" . "
or select it from pull-down menu " gk (3) Click “Generating all PDF" button
Froducts
2
Thank yo_  r cooperation about Self-examination Sheet for the Guidelines for Managing Chemicals in k. 5
4 A L TEST13 2 TEST13 company | I Generating all FDF I Generating FOF
) NL BB J
5 \S——T1T 7 1
7 |Mour answers about Preparatory questions Answer | Ewample
2 G Do you deliver parts or materials for currently mass—produced products? TRLUE
3 7. Do oyou deliver parts or materials o support old models Gaftar dizcon tinuation ¥ TRUE
10 C3. Do you deliver prototype parts? TRUE
1 Cd. Cooyou deliver plant facilities or secondary plant materials? FALSE
10 05, Do you desien and dewelop parts and materials? TRLUE
12 06, Do you deliver parts and materials a2 a trading company or diztributor without actually manufacturing them? FALSE M ICI’DSD{T EXCE| ><
14 7. Do your manufacturing processes include conwersion processes listed in Table 4.2 in the Guidelines? TRUE
C& . Do your domestic and owerseas subsidiaries and subocontractors perform production activities? TRLE .
15 ( ) 1 1]
15 8. Lo you use industry-standard communicatige tocle foe chamicals in oo neoductes TRUE 4 Cl ICk OK bUtton
17 G110, Lo yiou apply the latest wversions of manage . . ion C37 TRLUE e
18 11, 0o you use the latest wersion of customer (1 ) Select FB Sheet FALSE
18 012 Do you refer to the latest version ofthe o TRUE E
N
o |1) Total score g
il | ——— :
» FY specification & file import import code FB !2_database 21_database database — 23
L ] 1
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